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	No.
	Activities/Tasks
	Tick (√)
	Endorse by
and date

	1.
	Report Duty To The Organization Approved by faculty
	
	

	2.
	E-mail Report Duty Verification (BLI-1D) to faculty supervisor.
	
	

	3.
	Upload Report Duty Verification (BLI-1D) in e-learning for course code SCS*4114.
	
	

	4.
	Contact faculty supervisor to inform the job scope and organization information
	
	

	5.
	Fill in organization supervisor information survey in ITS
	
	

	6.
	Update of Industrial Training site (address). Inform faculty supervisor and JKL, if any changes.
	
	

	7.
	Updating Industrial Training Logbook online – daily basis
	
	

	8.
	Ensure that organization supervisor able to login to ITS successfully (Organization supervisor get ITS userid and password).
	
	

	9.
	Faculty Supervisor Visit. Date:
	
	

	10.
	Industrial Training Presentation.
	
	

	11.
	Performance evaluation by organisation supervisor. Online or submission BLI-2B during supervisor visit.
	
	

	12.
	Submission of Industrial Training Logbook.
	
	

	13.
	Submission of Industrial Training Report with checklist and achievement form as Appendix.
	
	

	14.
	Fill in Industrial Training Performance Evaluation by student (BLI-1E) in ITS.
	
	

	15.
	End Industrial Training
	
	



Note: 
1. Italic activities are optional depending on student situation. 

IIMPORTANT: This checklist must be put as attachment in the industrial training report. 
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